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Paznen 1
OB TOJIOKEHUA

Yia.l. Hacrosmmure mpaBwia ca W3TOTBEHH BB3 OCHOBA HA HW3HWCKBaHUATAa HA OOMIOTO U
CICIIMATHOTO 3aKOHOJATEICTBO B PermyOinka bhirapus U ©Mart 3a 1eJT 1a YpeasT OpraHu3amusTa
Y TEXHOJIOTHSTA 33 OCBIIECTBIBAHE HA 000POTA HA JIOKYMCHTH Ha XapTUEH M €JICKTPOHEH HOCHUTEI
B O6muna bauwure.

Ym.2. (1) doxkymeHTooO00poTa B OOIIMHATA, BXOASAIIATa M M3XOJsIIaTa MHGOpMAIUSI KbM H OT
OTJICTIUTE CE OCBIIECTBSABA Ype3 AJIMUHHCTpAaTUBHO-UHPopMannonHa cucrema /AUC/ ,,AkcTsp”.
AUC ocurypsiBa momabpxkaHeTro u oOpaboTkaTa Ha JaHHUTE 3a 000pOTa Ha EJIEKTPOHHU
JOKYMEHTH M JIOKYMEHTH Ha XapTUEH HOCHUTEN IpU NPEIOCTAaBIHETO Ha aJMUHUCTPATHUBHU
YCIIYTH, W3MBJIHEHHETO Ha aJMUHHUCTPATUBHHU IMPOLEAYPHU, KAKTO WU paOOTHUTE MPOLECH B
oOLMHara.

(2) Heitnocrra mo peructpamusita B AVC ce oChbIecTBSIBA OT YIIBJIHOMOIICHH CITY)KHTEIH Ha
OOIIMHCKAaTa aJMUHUCTpAIMS, a KOHTPOJ BBPXY JEHHOCTTa WM YHPAXHSIBA PECOPHHSIT
aJIMMHHUCTPATUBEH PHKOBOIUTEIL.

Ya.3. Hacrosmmre mpaBuja HE BKJIIOYBAT B IpeAMeTa CH KiaacuduiupaHaTa HH(OOpMAIHS, 110
CMHCBJIa Ha 3aKOHA 3a 3aluTa Ha KiIacuduuupaHata WHGOpPMAIUs M IMPHU30BKH, CHOOIICHHUS U
JAPYyrd ChACOHM JTOKYMEHTH IO Jeja, KOUTO C€ IoJiydaBaT OT ONPEACICHH CIAYXHTCIH B
oOmMHara.

Yn.4. (1) JokyMeHTHTE, C KOMTO 3alloyuBa MPEJIOCTABSIHETO HAa aJMHUHUCTPATHBHA YCJIyra, ca Io
yTBBpAEH 00pasel ¢ HOPMAaTHBEH aKT, a aKO HIMa TaKbB — C aKT Ha KMeTa Ha oOummHaTa . Beekn
oOpaserl € MyONMKyBaH Ha MHTEPHET CTpPAaHWIATa HAa OOIIMHATA, KAKTO U B aJIMUHUCTPATHBHUS
peructbp Ha UMCJIA, B pa3nena 3a KOHKpeTHaTa yciayra cbriacHo ui. 61 an. 1, 1. 2 ot 3akoHa 3a
AJMUHUCTpanMsATA.

(2) MpunaranuTe TOKYMEHTH, KOUTO HOPMATHBHO CE M3MCKBAT 3a OIpeeieHa aIMUHUCTPATUBHA
yciyra/mporenypa, 1 He Morar ja ObaaT cbhOpaHu TO CIy:KeOE€H pea ca OMUCaHu B CaMUTe
oOpasu 1o wi.4.

Ya.5. OTFOBOpHOCT 3a CIIa3BAHC Ha CPOKOBCTEC, MPCABUACHU B PC3OJIOLUUTC BbPXY BXOIAAIINUTE
HOKYMCHTH B 06H_II/IHaTa, HOCAT CbOTBECTHUTC PBKOBOAUTCIIN U CITYKUTCIINU.

Yu.6. (1) JocThIbT U NPEAOCTaBSIHETO HA 00MIeCTBeHA HHOpPMaIIHs B OOIMHATA CTaBa 110 pejia
Ha 3aKoHa 3a JOCTBII /10 OOIIecTBeHa MH(OpManus M € pa3nucaH BbB BbTpeninu mpasuia 3a
JOCTBII 10 o0IIecTBeHa HHPOpMAITHS.

(2) PensT 3a pasriexaaHe Ha CHTHAJIHMTE 32 KOPYIIHS CE OCBIIECTBSABA CHIVIACHO BbTpeniHute
npaBmiia 3a 60pda ¢ KOpynuusaTa U KOPYNIUOHHUS PUCK

(3) XKanbu, curHaaM 3a HEPEIHOCTH, MOJIOM M Jp. 3alMTBAHUSA Ha TPaXKJaHU TOCTHIIBAT M CE
pasriexaaT ChIVIACHO BBTpemHuTe mpaBwia 3a aJMUHUCTPATHBHOTO 00ciykBaHe B OOIMHA
banure n Xaprara Ha KIIMEHTA.

(4) 3a mpriemMaHeTO, PETUCTPUPAHETO U U3MPAIIAHETO HA TOKYMEHTH upe3 Cucrema 3a eleKTpOHEeH
oomen Ha cpobmenuss (CEOC), ce mpuiaratr Bwrpemnute mpasmia 3a pabora B CEOC B
aJMUHUCTpAIUATa Ha OOIIMHATA.



Ya.7. (1) Cnyxurenure Ha OOIIMHATA BOAAT CIIy)KeOHA KOPECIIOHACHIIHMS CaMO MO PETUCTPUPAHU
B AVC nokymeHTH.

(2) TlpenaBaHeTo Ha KOPECHOHICHIMSA OT €IHO CTPYKTYPHO 3BEHO KBM JPYro CE OCHIICCTBSIBA
uype3 AUC.

Pazpen 11

OCHOBHMU U3UCKBAHUA 11O OPTAHU3ALIUA HA JOKYMEHTOOBOPOTA B

OBIIMHA BAHUTE

Yiu.8. OOum u3ncKkBaHusl.

(1) Bxomsiata perucTpariysi BKIHOUBA:

1.
2.

MMPUEMAHC Ha MOMJIC)KAIIUTC HAa pCrucTpaiud JOKyMCHTH,
IMPOBEPKA HA TAXHATA KOMIUVICKTHOCT U YATAaCMOCT,

peructpupane B AC Ha BCUUKH MOJaICHU 0 aJMUHHUCTPAIMATA TOKYMEHTH U 3allUCBaHE
Ha HEOOXOUMHTE JaHHU (MHAECKCH, BUJIOBE TOKYMEHTH, KIIACOBE);

3allMCBAHC Ha BXOJAll HOMCP MW JaTta, a B OIPCACICHU Cliydan MW HUMCHATa Ha
PBKOBOAUTCIIA, KOMTO ClIeJiBa Jja IOCTaBH PE30JIIOIMA HAa JOKYMCHTA,

pasmpeneieHre Ha JOKYMEHTHTE [0 KOMIIETEHTHOCT, CbOOpa3HO TEMHUTE, KOUTO KacasT U
chriacHo otpa3eHata undopmanus B AUC;

Ipe/laBaHe Ha JOKYMEHTUTE Ha CbOTBETHUTE PHKOBOJUTENM ce ocbhlecTBsiBa upe3 AUC;

ciy)keOHaTa JOKYMEHTAlusl OT palloHHaTa aJMUHHCTpALUs C€ IMpeaaBa €KEIHEBHO 4pe3
AMNC u ce onucaa B crieualeH JHEBHUK, KOraTO JOKYMEHTUTE Ca HA XapTUEH HOCUTEIT;

MaTepUaInTe MOTYYCHH MO eJIeKTPOHHATa IMOoIla Ce PEerucTpUpaT BeJHAra U ce MpeaaBat
He3a0aBHO /10 ChOTBETHHS PHKOBOIUTE.

NckaHeTo 3a U3BBpIIBAHE HA aJIMUHUCTPATHBHA yCIIyra Ce 3asdBsiBa B MMCMEHA WJIM YCTHA
dbopMa NTHYHO, Ype3 YIIBIHOMOIIEH MPEACTaBUTENl HA 3aWHTEPECOBAHOTO JIMIE, IO
€IIEKTPOHEH BT /32 BBHBEJACHHUTE EJICKTPOHHU YCIYTH/, 4pe3 JMIEH3UpaH TMOUICHCKU
omepaTop WM IO JApPYyr HA4yWH, KOWUTO JaBa BB3MOKHOCT 3a YCTAHOBSIBAHE Ha
CaMOJIMYHOCTTA Ha 3asBUTENS, KOTaTO TOBAa € HE0OX0IUMO.

(2) HpI/I MOCTBHIIBAHC Ha 3a4BJICHHUA, UCKAHUA U JP. JOKYMCHTH, CC CIIa3BaT CIICAHUTC IIpaBUJIaA:

1.

BXOJISIIUTE JOKYMEHTH CJIe/IBa Jla ca HAllMCaHW YeTJIMBO, Ha KMPWIMIA, KOraTo ca Ha
YqyXJ1 €3UK, 33JbJDKUTETHO CIIe/IBa /1a ca C IPEBOJ] Ha 3aKJIEeT MPeBoJiay, 1a UMa MOCOYEHU
IBJTHUTE JaHHU Ha TMOJaTeNsi, TOYeH ajapec, TenedoH, a mpu HaIW4yHU W e-mail, dakc.
Bxoasmuy 1oOKyMEHTH BETHO C MPHIJIOKEHHUSTA 3aIbJKUTEITHO Ce CKaHUpaT U ce BbBEXKIAT
B AUC. U3kimo4yeHus 3a CKaHUpaHe ce MpaBsAT MpU MPOSKTHHU U JPYTH MIHUPOKO-(hOpMaTHU
JIOKYMEHTH, IPOIIHYPOBAHU M TIPOHOMEPOBAHU JOKYMEHTH, TOKYMEHTH Ha Tayc H 1p., 3a
CKaHMpPAHETO Ha KOWTO HAIMYHATA TEXHHWKA HE € ChbBMecTHMa; J[OKyMEHTH Ha XapTHEH
HOCHUTEJ, KOUTO HE MO3BOJSIBAT KAYECTBEHO CKaHMpaHE U Ce MOAIbpKAT B ChCTaBa Ha
MPEIUCKa, e MPHUABMKBAT (GU3NUYECKU MEXKIY CIYXKHUTEIUTE upe3 MpelaBaHeTO UM WU
ype3 Kypuepcka ciyx6a cro0pa3Ho eTanuTe Ha 00paboTKa Mo ChOTBETHATA MPOLEAYPA.



2. TmpU TOJaBaHE HAa JOKYMEHTH OT HOPUAMYECKH JIMIa M EIHOJMYHH THProBIIH,
3aIBIDKUTENHO TpsiOBa aa e mocoueH EMK/BYJICTAT.

3. mpu TMojaBaHE HAa WCKaHHWS 4Ype3 IBIHOMOIIHHK, CE€ TPOBEpsSBa HAJIMYUETO Ha
II'BJIHOMOIIIHO, KaTO MU 3asBJICHUA 3a Pa3lOPEAUTEIIHN CACIKU WIN JIMYHY IpaBa, TpsOBa
Jla € HOTapHaJHO 3aBEPEHO MJIM aJBOKATCKO II'BJIHOMOIIHO, KATO ChOTBETHHAT a/IBOKAT Ce
JETUTUMUpA NIPEJ CIYXKUTENS B PETUCTpaTypaTa ¢ aJBOKaTCKa KapTa;

4. mpu mojaBaHe Ha MCKaHE, MO0 KOETO OOIIMHATA HE € KOMIIETEHTHHS OpraH U Ce YCTaHOBH,
4ye aJMUHUCTPATUBHMSAT aKT cliefjBa Ja ObJe HU3IaZeH OT Jpyr OpraH, Ipenuckara
He3a0aBHO ce W3Mpalla Ha KOMIIETEHTHHs OpraH, 3a KOETO C€ yBeIOMsBa MOJATENAT U
3aMHTEPECOBAHUTE JiMIla. B perucrparypara npenuckara npukiIro4YBa ¢ U3MPaIlaHeTo U 1o
KOMITIETEHTHOCT.

5. mpu ciyxeOHa MHUIMATHBA 32 M3JjaBaHEe Ha OIpe/eieH JOKYMEHT WIN aJIMUHUCTPATUBEH
aKT, CbOTBETHUAT PECOPEH PHKOBOAMTEI MPAaBH MUCMEHO pa3lopekIaHe /3aaava/, KOETO
caM WIM YIOBJIHOMOIIEH OT  HEro CIYXHTEJI HW3TOTBS, PErUCTpUpa W HACO4YBa IO
komnerentHoct B AUC;

6. mpenu aa ce BXOAHMPA JOKYMEHTHT, PErUCTPATOPHT CIAYKEOHO MPOBEPsIBA AU OT CHIIHS
MOTPeOUTEN U BbB BPBh3Ka ChC CHIIOTO MCKAaHE MMa Bede 3aBeJieHa Mpenucka. AKO UMa, ce
orpassiBa B AVC, kaTo HOBOTO MCKaHE C€ CBBP3Ba C MPEIXOJHUS TOKyMEHT. Pasmpenens
ce Ha PBKOBOIHUTEISI/CITYKUTENs1, 00pabOTHII TBPBOTO CKAHE;

7. canyxutenure B LleHTbpa 3a agmuHucTpatuBHM oOcimyxBaHe (LIAO) ca anbxHu 1a
CHACUCTBAT HA MOTPEOUTENNTE MPHU TO/IaBaHE Ha JOKYMEHTH 4Ype3 OCUTypsiBaHE Ha 00mIa
nHbOpMaNKA U YKa3aHUsl.

8. BBTpemIHA KOPECIOHICHIMS — BCHYKU CITY’)KEOHW IHMCMa, CTAHOBWINA, JOKIATHU WU
JIpPYrd BBTPEUIHU JIOKYMEHTH BBTPE B aJMUHUCTPATUBHUTE 3BE€HA CE€ H3TOTBAT M
peructpupat iuuHo. HacouBat ce 1o choTBeTHUA ciyxkuten upe3 AUC kaTo npukaueH
WU CKaHUpaH (ailyl OT CIyXUTeNs, U3TOTBUJI JIOKYMEHTa. BbTpemHu mucMa OT €IHO
aQIMUHUCTPATUBHO 3BEHO JIO PYTO CE€ MOAMKUCBAT U OT PECOPHUSI PHKOBOJUTEN IO ChIlaTa
mpoleaypa ¥ Ce€ HacoyBaT KbM JIMLETO MO KOMIETEHTHOCT. CIIyXHUTENST, CTapTHpal
BBTPEUIHUS JIOKYMEHT CJEIM 3a JABWKEHUETO My U NPHUKIIOYBA 3aJadara Ccliel
M3MBJIHEHUETO M B CPOK C OeJIekKa Mo MpUKIroYBaHe u kiacupane B AUC;

9. pe3ynTaThT OT M3IIBIHEHHETO Ha MCKAaHUATA 3a MPEJOCTaBsSHE Ha JOKYMEHTH, KOMHS OT
JOKYMEHTH U CIIPaBKH, CbC CbOTBETHOTO OCHOBAHME 3a TOBA, C€ U3IPALLAT 10 MOUCKAIOTO
JIMLE C MOANKUC CaMO Ha JUIbXHOCTHOTO JIULE, U3IIBJIIHUTEI 10 Mpenuckara. Mckanusra 3a
MpeloCcTaBsiHE Ha JOKYMEHTH cTaBa ¢ oTtOensi3Bane B AVIC oT Koro u KakBO € MOMCKaHO,
CpPOK 3a Ipe/icTaBiHe, KakTo U npukiatouBaHeTo i B AVIC ¢ Oenexka 1o U3MbJIHEHUETO;

10. cnyxuren ot Llentspa 3a anmuHucTpatuBHO obciyxBane (IIAO) He Moxe Ja oTKaxe Ja
IIpUeMe JOKYMEHTH IIOpaJl HEChOTBETCTBUE C H3UCKBaHUATA. 1o U3PUYHO
MpenynpexaaBa noAaBallys ' 3a MociaeIMIUTe OT HEU3MPABHUTE JOKYMEHTH, 3a CpOKa 3a
TAXHOTO OTCTPAaHSBaHE KakTO M, Y€ JIO0 HEOTCTPaHABAaHE Ha HETOYHOCTHUTE IIO
aJIMMHHCTpaTHBHATa MpenucKka HAMa Aa Oblie ochllecTBsIBaHa npouenypa. Otpassasa ce B
AMNC u 3an1CchT ce NPUKII0YBA 10 HACTHIIBAHE HA HOBH 0OCTOSATENICTBA.

(3) O6mM npaswa.



10.

11.

12.

Ipy MpUEMaHEe Ha BXOJsIIAaTa MOIa CIY)XKUTEIUTe OT perucrparypara ca AIbXKHU Ja
IIpOBEpsIBaT TOYHOCTTAa Ha aJpeca Ha JOCTaBKaTa; CbCTOSHUETO Ha IUIMKOBETE;
KOMIUIEKTHOCTTa Ha JIOKyMEHTHTE, ChIbpKalmlM ce B mpaTkarta. Ilpum 3abenszana
HEpEeIHOCT ciie/iBa He3a0aBHO J1a ce ce3upa MPeKHsl PbKOBOIUTEN,

HEIIPABUIIHO aApECUpaHn JOCTaBCHU IIPaTKU CE€ BPpbIIAT HEPA3IICYaTaHU HA IIOAATCIIA,

HepasleyaTaHu Ce MpeJaBaT Ha MoJiydaresis MUcMa, JOKYMEHTH W TMPaTKH aJpecupaHu
JUYHO 10 JIUIETO, KaTo NpH ChbMHEHHME 3a ChIbPKAHUETO Ha IMpaTKara, ChIlara ce
MIpOBEpsiBa OT OXpaHaTa;

KOTaTO aJapechT Ha OTIPABHUTENS € MOCOYEH CaMO BBPXY IUIMKA M KOTAaTO MEXIYy JaraTra
BBPXY KJICHMOTO U JjaTaTa Ha MOJy4YaBaHe U 3aBEXKJaHE B JEJIOBOICTBOTO MMa ChIIECTBEHA
pasnuka (Haj et pabOTHU JIHU), IUIMKOBETE CE€ 3ala3BaT M ce MpujlaraT KbM OCHOBHUS
JTOKYMCHT;

IIPU30BKH, IIOKAHH 34 I[O6pOBOJ'IHO HU3INBJIHCHUC, HU3INBJIHHUTCIIHM JIMCTOBC, IIOKAHH 3a
NpUCHCINHABAHC Ha B3HUCKATCIIU, C’I)O6HICHI/I$I OT 4YaCTHU W JdbpKaBHU C’I)IIG6HI/I
HU3I'BJIHUTCIIN, CC IpUCMAT U IIpeaaBat He3a0aBHO O KOMIIETEHTHOCT.

HE TOAJIekKAT HA PErucTpanus MEePUOAUYHU H3AAHUS, TOKaHHU, (HaKTypH, AOKYMEHTH C
oenexka “nmuuHo” u np. ChIIMTE ce MpeaaBaT He3abaBHO IO IPeIHa3HAYCHUE;

AHOHUMHHU JOKYMEHTH TO/JIekKAT Ha pPErucTpainus, HO He ce oOpazyBa MPOU3BOJICTBO
MOTSX;

BCUYKHU OCTaHAIH JOKYMEHTH ce peructpupat B AUC;

CJ'ICI[ PEruCTprupaHe Ha NOCTHIINII BXOIALL CJICKTPOHCH JOKYMCHT B AHNC ce reLepupa u
usnpama NOTBbPXKACHUE 10 3aABUTCIIA 3a MMOJTYy4aBaHETO MY, KOCTO ChAbpiKa:

- YHHUKaJIeH PEerucTpOB UJACHTU(HHUKATOP HA MOITYUEHUS TOKYMEHT;
- BpeMe Ha I10Jly4aBaHE Ha CJIEKTPOHHHUS TOKYMEHT;

- uH(pOpMAIM 32 JOCTHI 0 €IEKTPOHHUS JTOKYMEHT U BCHUKH MPUIIOKEHH KBM HEro
JTIOKYMEHTH;

B AUC ce perucrtpupaT BCHUYKM 3amoBeAu, u3naBaHu oT Kmera Ha oOmumHaTa c
ONpPENEICHUsI PETUCTPALlMOHEH HWHIEKC cropen BegoMmcrBeHaTa HOMEHKIIATypa KaTo
3aJbJDKUTENIHO Cc€ OTpa3siBa MHGOpMalMs 3a UIBXHOCTHUTE JIUIA, W3TOTBUIIM,
ChIJIaCyBaJIM 3allOBE/ATA U YIPAKHSABALIM KOHTPOJI 10 U3NbIHEHHETo. OTpassiBa ce U Aaiu
U3/Ja/IeHa 3a10Be]] OTMEHsI MM U3MEHs Ipyra/u 3anoBe/u. KOHTpoII 0 U3MBIHEHUETO Ha
3al0BEUTE, BB3JIOKEHU 3a M3IbJIHEHUE Ha 3aM.-KMeT U Cekperap ce ynpa)xHsBa JIMYHO
ot Kmera. KoHTpoJI 10 M3MBIHEHUETO HA 3allOBEUTE, BB3JIOKEHU Ha JIPYTH CIYKUTEIH,
CE OCBILECTBABA OT PECOPHUS PBKOBOIUTEIL.

pensT 3a BpbUBaHe Ha BCSKa 3aloBe] cTaBa, KaTo mbpBo ce peructpupa B AVC u ce
HAacouyBa KbM OTTOBOPHHUTE CIYKUTEIHM IO HM3IBIHEHHUETO, KaKTO U J0 W3TOTBUWIMS H
chIylacyBajMsl 3amoBeara. Ha 3amHTepecoBaHHMTE JIMIla M3BBH OOIIMHA 3allOBEATa Ce
BpPBUBA C MUCMO, IPUIPYKEHO C 0OOpaTHA pa3MHUCKa.

MIPOTOKOJM OT MPOBEJICHH 3aCeaHus, ChBEIIaHMs, KOHCYJITAIlUH, OTJICAU U Ap. MOJ00HU
JIOKYMEHTH Ha KOMHCHH, Ha3HAYEHU ChC 3amoBeq Ha KmeTta Ha oOuHaTa, 3a1bIKUTEITHO



Ce MPEJOCTaBIT OT H3TOTBWIIMS THU CIYXKUTel (IIPOTOKOJYUK) B perucrparypara 3a
CKaHHMpAHE U MPUKAYBAHE KbM CbOTBETHATA 3alIOBEI.

13. peructpupane Ha noroBopu B AMC ce u3BBpIIBA C PErHCTPALMOHEH HHIEKC CIIOPEN
BengomctBenata HomeHknatypa W ce onucBaT B AMC, cwriacHo VYkazaHus 110
3aBexaaHeTo Ha jgoropopute B AUC. Ex3eMIuisip oT BCEKH JOTOBOP, MPEIBU]I MPEaMETa
My, C€ HacO4Ba JI0 ITUPEKIIUS/OTAET.

14. 3anoBex 3a KOMaHAMPOBKA C€ MOMNBJBA B €IUH ek3eMIuisip. Cien Karo € MojmnucaHa ot
Kwmera Ha oOnuHaTa u mojnevarana, ce 3aBexa B KHUTraTa 3a KOMaHIUPOBKUTE. XapTHEH
HOCHTEJ HE OCTaBa B JIEJI0BOICTBOTO.

15.Cnen mnocraBeHa pe3ononUs Ha BXOASAIIMTE JOKyMeHTH oT Kwmera Ha oOmuHara,
OTIpeJIeNIeH CIIY)KUTENI OT OOIIMHCKaTa aJMUHHUCTpanus HacouBa JokymMeHta B AVC kbMm
OTIOBOPHUS WJIM OTTOBOPHUTE CIIY)KUTEJIM U OTpa3siBa TeKcTa Ha pe3ontouusata. Cien ToBa
HECKaHUPAHUTE JIOKYMEHTH C€ IpelaBaT Ha JCIOBOAMTENS 3a pasmpeaeisHe JI0
CBHOTBETHUTE CITY’)KUTEJIH B OIPEAEICHUTE 3a LIeJITa MEeCTa.

(4) Uzxopsimara KOPECIIOHICHIUS 10 HHCTUTYLIUH CE MOANKCBa 0T KMET WilM yIbJIHOMOIICHO OT
HETO JIULE.

Yn.9. (1) Texymia o6paboTKa.

1. 8 AUC ce cp3maBa, momabpka W aKTyaIn3upa LETUST WHQPOPMAIMOHEH MAacHB Ha
PETUCTPUPAHUTE NMPENUCKHU. V3roTBEHUTE BBTPEIIHU, MEXKIWHHH CBBP3aHU JTOKYMEHTH
3aIBJDKUTENIHO C€ MPUKPEMAT KaTo IpukadeH (aia KbM CHOTBETHHSI BXOJSI HOMED B
aJIMUHHUCTpaTUBHO-UH(pOpManmonHara cucremMa. ChpaBka 3a  JBIDKEHHETO  Ha
pPETUCTPUPAHUTE JTOKYMEHTH M CPOKOBETE 3a H3IIBJIHEHHETO WM CE€ H3BbBpIIBA 10
HE0OXO0IMMOCT U CJIe]] pa3opekIaHe Ha IPEKUsl PbKOBOAUTEI.

2. ¢ AUC, ce momabpka LETUAT AOKYMEHTO0O0poT. CilyXHUTeNuTe Ha pa3jIMyHU HHUBa B
aJIMUHUCTPAIIMATA, CHIVIACHO TSIXHATa KOMIIETEHTHOCT ca 3a/IbJDKEHHM CaMU Jla U3BbPILIBAT
JOMTBIHUTETHO PErucTpUpaHe Ha MOPOJACHUTE NpPH HM3MBJIHEHUETO Ha 3aJayuTe, HOBU
3aJlauM U JOKYMEHTH 10 IPENnucKaTa U OTYUTAT UITBIHEHUETO ChC ChOTBETHUTE OETIEKKH.

3. CIYXHUTENAT, 00paboTHII JOKYMEHTHUTE 110 T.2, TM HAaCOYBA KbM CJI€/IBAIINS U3ITBIHUTEINS/U
ype3 AUC.

(2) Tlpenn w3BekAaHe Ha JOKYMEHTHUTE CE HM3BBPINBA ClEJHATA 3aJb/DKUTEIIHA TPOBEpKAa U
JIEUHOCTH:

1. HasmuIle M ca BCHYKHU aTpuOyTH 110 0(OpPMSIHE Ha U3XOIAIIUS JOKYMEHT;
2. HaJIHWIE JU ca HEOOXOIMMHUTE TIPUIIOKCHUS KbM OCHOBHHS JOKYMEHT;
(3) U3Bexmane Ha TOKYMEHTHUTE.

1. B cnyqaﬁ, Ye HE ca M3IBIHCHN HIKOHU OT ITOCOUYECHUTE B ajl. 2 HU3UCKBAHHUA, JOKYMCHTBHT HC
CC IpucmMma 3a o6pa60T1<a B ICJIOBOACTBOTO U CC BPbIIA 3a KOPUTHUPAHE UJIN JOIIBJIBAHC.

2. OTpa3siBaHC B AWC u mocTtaBsiHE Ha HU3XO0IAl] HOMEP U JaTa, KaTO IIPHU HAJIMYMUC HAa BXOIAIL
HOMEP Ha MHUIHHUPAIIHUA JOKYMCHT, U3XOAAIIHUAT HOMEP C€ CBHP3BAa C BXOAAIINA,

3. BCHYKH U3XOJAIIH JOKYMEHTH, BEJHO C MPUIIOKEHHTA ce ckanupar B AUC.



4, HU3BCACHUTE JOKYMCHTH CC IIOCTABAT B INIMKOBE, aApeCUpar C€ U CE€ CKCIICAUpar.

5. [suIaTa u3xosdama KOpEeCnoOHACHIMA CC OIIMCBA OT KYpHUCP, WK 3aMCCTBAIll CIIYKHUTCI, 110
HOMCpaTa Ha BCHYKH OOUMKHOBEHH U OpernopbyYaHu CKCICAUPAHU IHMCMA M IIPATKU 3a
CbOTBECTHATA JaTa,

6. mpu HEOOXOIMMOCT [OKYMEHTHT JAa ObJe IMOJy4eH 4Ype3 MpernopbyaHa IMolla WU
KypHepcKa yciyra, ce paBi YTOYHEHHUE 32 HE0OX0AUMOCTTa U ChOTBETHO CE EKCIEeIUPa;

(4) Koratro B mOoKyMeHTa, B PE3OJIOIMATa WM HOPMATHBHO HE € OINpPEIeNICH CPOKBT 3a
U3MbJIHEHHUE, IPOU3THYAIINTE OT JOKYMEHTA 3a/lauu TpsAOBa a Ob/IaT U3MbIHEHH B CEEMIHEBEH
CPOK.

(5) KoraTo cpokbT € ompeelieH B IHU U He € (PMKCHpaHa KpalHaTa Jara 3a U3IbIHCHUE, CPOKBT
CE M3YMCIIABAa B KaJEHJAPHU IHU M 3all04Ba Ja Te4e OT IbpPBUS JEH Clie] ACHs, B KONTO
JOKYMEHTBT € pe3oiupad. CpoKbT M3THYa B MOCIEAHUS MY JEH /BKIrOUMTENHO/. B ciyuail, ue
CPOKBT M3THYa B HENPUCHCTBEH JIEH, TO3U JEH He ce Opou, a U3TUYa B MbPBHsI IPUCHCTBEH JECH
CIIe/l HETo.

(6) JoKyMEHTBT ce Haco4Ba KbM OTIOBapSIIIHs 32 U3IIBIHCHUECTO B JICHS HA PE30JIMPAHETO, WIH
Hai-kbcHO A0 12.00 4. Ha cneaBamus padoteH aeH. [Ipu mo-KbCHO MpeaaBaHe Ha JOKYMEHTa J10
OTrOBapsIIUs 3a W3MBJIHCHHETO, TOBAa C€ OTOENA3Ba B JICJOBOJHATA MpOrpamMa M C€ OIKCBa
MpUYHHATA.

(7) Korato ¢ pe3osronusiTa ca OnpeAeieH! HIKOIKO U3IIBIHUTEIH 10 00Bbp3aHa KOMIETEHTHOCT,
BOJICI] OPTaHU3aTOP M KOHTPOJIHPAI U3M'BIHEHUETO B CPOK € AITBKHOCTHOTO JIMIIE, TOCOYEHO Ha
II'BPBO MSCTO.

(8) OTroBopsT, ChriacyBaH ¢ BCHUKH, OMPEICICHN B PE3OJIOIUATA CITY)KUTENH, C€ TOIMKUCBA OT
KMeTa Ha OOIIrHATA.

Pa3pgen 111
OCHOBHMU U3NCKBAHUS 11O OPTAHU3ALINS HA APXUBUPAHE
Yi1.10. 3ana3BaHe ¥ apXUBHpaHe Ha TJOKYMEHTHUTE.
(1) detinocrra 1o 3ama3BaHe Ha JOKYMEHTHTE B apXHB OOXBalla:

1. mpuemane Ha CIHyXeOHH JOKYMEHTH 3a HAYYHO-TEXHHUYECKa OO0pabOTKa W TEKYIIO
CbXpaHECHHE;

2. cb3IaBaHe W MOJIbP)KaHe Ha HOPMAaTHUBHO OIPE/ICIICHHUS CIIPABOYCH arapar;,

3. W3BBPIIBAHE Ha CIIPABKU U 3aBEpPsBaHE HA KOIMHUSA OT JOKYMEHTH ChbXPaHsABaHU B apXHBa Ha
oOmmHaTa;

4. yyacTue B €KCIIepTH3a IO IIEHHOCTTa Ha JIOKYMEHTHTE W TPEIaBaHETO UM B JIbPKABECH
apXWB.

(2) Komust oT TOKYMEHTHTE Ha OOILIMHATA CE 3aBEepsBAT CAMO aKO Ca HAIPaBEHH OT OPUTHHAT OT
JUTB)KHOCTHO Jinlle. EneMeHTHTE Ha 3aBepKara ca: HAUMEHOBAHUE HAa CTPYKTypHaTa 4acT, UME U
bamunus Ha cayxurens, “BspHo ¢ opurmHana’, nara m medyaT, KOMTO MO BB3MOXKHOCT Jia HE
3acsra Tekcra. Konust OoT TOKyMEHTH 3a MpeACTaBsHE B ChJla WIM IPOKypaTypaTa, KOUTO HE ca
MIpe/ICTaBEHU B OPUTHHAJ B 00IMHATA, Ce 3aBepsBar ,,BspHo ¢ npeacraBeHoTo B 001mHa banuTte
Konue*, ume u (paMuIus Ha CIYXHUTeNs, JaTa M IedaT, KOWTO MO BB3MOXKHOCT Ja HE 3acsira
TEKCTA.



(3) IlpukmroueHWTe MOKYMEHTH UM TMPENUCKH C€ KOMIUIEKTOBAT M 3ala3BaT ChIVIACHO
Homenknarypa Ha genata cbC CPOKOBE 3a ChXpaHEHUE B OOLIMHATA.

(4) Texkymoro W apXWBHO 3ala3BaHe Ha CiIy)keOHaTa JOKYMEHTAIMsl C€ OCBIICCTBABA C
NPUEMOIIPEIaBaTeIHA MPOTOKOJIM B apXHUBHUTE IIOMCHICHUS HA aJMUHHCTpaIMsITa d4pe3
KJIaCUpaHe B ChOTBETCTBHE C HOMEHKJIATYpa Ha Jeliara.

(5) 3amoBenu, JOrOBOPH, pCILICHHS, Pa3pPELIMTEIIHU, MPOTOKOIU M Jp. TMOJ00HH, KOHTO Ca
HOCUTENIM Ha COOCTBEHA, caMoCTOsiTeNHa HMH(OpMAIMs, C€ MOAPESKIAT MO BB3XOIAII pel Ha
HOMEPHPAHETO UM 32 BCSIKa KaJICHIapHA TOJAMHA ChC ChbOTBETHUS MHIIEKC.

(6) CiyxeOHaTa JOKYMEHTALIUS M NPUKITFOUCHUTE Jieia B OOIIIMHATA Ce ChXPaHSIBAT MO JUPEKIIHH,
OTJIeJIM ¥ aIMUHUCTPATUBHU 3BEHA, chrilacHO HoMeHkatypa Ha nenara.

(7) Tlpu moaroToBKa Ha JJOKYMEHTHTE 3a IpeJaBaHe B apXHB Ja CE CIa3BaT pa3lopekKIaHHUITa Ha
3akoHa 3a HauuoHanuusi apxuBeH ¢onn /3HA®/ u Hapenbarta 3a pena 3a opraHHU3UpaHETO,
00paboTBaHETO, EeKCIepTU3aTa, CBhXPAaHABAHETO W  M3IOJ3BAaHETO Ha JOKYMEHTHTE B
YUPEKICHCKUTE apXUBU HA JbPKABHUTE U OOIMHCKUTE MHCTUTYIIUH.

Pa3zgen IV
HN3II0OJ3BAHE U ITA3ZEHE HA ITEYUATHU

Ya.11. (1) Ieuature B OOmuHa banuTte ce W3Mo3BaT M ChXpaHsBaT cropea Hapembarta 3a
oOMeHa Ha JIOKYMEHTH B aJIMHHHUCTPAIMTA, BBTpEemHu NpaBmia 3a ChXpAaHCHHE W IMa3CHE Ha
MeYaTUTE U JIp. aKTyaJIHU ChOTHOCUMH HOPMATUBHH JIOKYMEHTH.

Pazgen V
OCHOBHHU U3UCKBAHUSA KBM CHOYKUTEJIUTE

Yn.12. PHKOBOIUTENNTE U CIYXKHUTEIUTE Ca JUTHKHU Jia MO3HABaT M CMa3BaT pasnopenoduTe Ha
HacrosimuTe BbTpemnu mpaswia, Hapenbara 3a oOMeHa Ha JOKYMEHTH B aJMUHUCTPAIIUSATA,
3aKoHa 3a HallMOHAIIHUS apXUBEH (OH]I U JIp. aKTYaJIHU ChOTHOCHMH HOPMAaTUBHU JJOKYMEHTH.

Yn.13. PBKOBOI[I/ITCJ'II/ITC, KbM KOHTO Ca HACOYCHHU IMOMJICIKAIIUTC Ha PE30JIMPaHC BXOIALIU
AOKYMCHTH, Ca IJIBXKHU Ja I'M pE30jJupar B ACHA HaA IMOJIYy4YaBaHCTO HM. HpI/I TAXHO OTCBCTBHEC
ChbIIUTE CC€ PpE30JIUpaT OT 3aMECTBAIUA T'M CIYXUTCII, KOHUTO 3aJbJDKHUTEIHO JOKJIajgBa Ha
peCopHHUA PBKOBOAUTECII TPHU 3aBPBHIAHECTO MY 3a MOCTBIHIINTEC NPCIHHUCKH, NJOKYMCHTU U [P.
BBIIPOCH 11O KOMIIETCHTHOCT.

Yn.14. B pesomtonusitTa ce OmNpeAeis HU3MBIHUTENAT, 3a/Jadara, CPOKBT, JaTaTa Ha KOSATO €
IIOCTAaB€HA U IMOAIINC HA CbOTBCTHUSA p’BKOBOI[I/ITeJ'I.

Ya.15. 3a MMPaBUJIHOTO IIPOTHYAaHC Ha JEeHHOCTTa I10 I[OKyMCHTOO60pOTa — CJICKTPOHCH U
XapTHUCH, PbKOBOJUTCIIMTC HA CTPYKTYPHU 3BCHA Ca JIbKHU!

1. na crnensr 3a cra3BaHETO HA HACTOSIIUTE MPaBUJIa OT MOAYMHEHHUTE UM JIUTIA;

2. Ja  pasnpeacisitT M KOHTPOJHUpAT MUIIMBIHCHUCTO HaA 3aJa4YUTC MIPOU3THYAIIHU OT
PErUCTPUPAHUTEC JOKYMCHTH, KATO OCUTYPAT CBOCBPECMCHHOTO UM OTUUTAHC,

3. B cnyqaﬁ Ha OTCBCTBHUA Aa CC ONPCACIAT 3aMECTHULU YPC3 PETUCTPUPAHC B AI/IC,

4, Ja MOACUTYPAT B3aMMO3aMCHACMOCT Ha CIIYXKUTCIUTE, 3a YUATO )ICI\/'IHOCT OTTOBApAT U
CJICIAT 3a HOPMAJIHOTO IMTPOTHUYAHE Ha }IeﬁHOCTTa;



5. Jla M3MCKBAT OT CIYXHUTEIUTE CH IPU HAIyCKaHE OT JJIBXKHOCT Jla MpeJaBaT Mo OIUC C
MIPOTOKOJI HAMHpAIlaTa ce B TAX cIykeOHa TOKyMEHTAIHs, TIeYaTH 1 3aBe/IeH MHBEHTap Ha
MPEKHsI CU PHKOBOAMTEN WIH JAPYro U3PHYHO MOCOUEHO CIIYKEOHO JIUIIE;

6. mpu mpenaBaHe Ha MPENUCKHUTE 3a TEKYIIO ChbXpPaHEHHE Jla MPOBEpsBaT MU KOHTPOJIUPAT
L[EJI0CTTa Ha JJOKYMEHTAIUsTA;

7. TIpu OTCHCTBHE Ha CIY)KUTENS, Ha KOTOTO € BB3JIOXKEHA 3ajadara IMopaau OoJecT HIIH
OTIIYCK 3a IIOB€YE OT IeT PabOTHU [IHHU, MPEKUAT PHKOBOJUTENl MOKE Ja IPEHACOUYHU
HEOTJIOXKHUTE 33J1a4d KbM APYT CIIYKUTEIL

8. IIpu p€A0OBHU I'OJUIIHNU OTITYCKH, IIPEKUAT PHKOBOIUTEIL CE C’BO6paSHBa CBC CPOKOBETE 3a
HU3IBJIHCHUEC HA 3aJa4YUTC, a CIYKUTCIIAT CIICABA J1a MPUKIIOYMW BB3JIOKCHUTC MY 3aJda4u,
CBBpP3aHH ChC CIIa3BAHCTO HAa CPOKOBE, IMMPCAU U3JIN3aHE B OTITYCK.

Ya.16. 3a IMMPAaBUJIHO IMPUCMAHE, PETUCTPUPAHC U JABUKCHUC Ha JOKYMCHTUTC BCUYKU CIYKHUTCIIU
Ca JIIbXXHH:

1. nma mpmemar W mpenaBaT ciy)xeOHaTa ITOKyMeHTauus camo cien perucrpanus B AUC, t.e.
na He pa0oTaT ¢ Hepeructpupanu B AVIC nokymeHTy;

2. Jla BpbLIAT He3a0aBHO B perucrparypara MnOorpeiurHo HACOUCHA U HC OIIMCaHa CJ'Iy>KC6Ha
AOKYMCHTAI U,

3. Ja TpHKpenAT KaTo mpukadeH (aiial KbM CHOTBETHHS HOMEpP B aJMHHHCTPATHBHO-
nHpopmanronHara cucrtema /AVC/ BCHYKH BXOJSIIH, U3XOISINN, BTPEIIHH, MEXIUHHN
JIOKYMEHTH BEJIHO C IIPUJI0KEHUATA;

4, Ja CbIrjlacyBaT 3aAbJKUTCIIHO C TIOAIINC Ha IOpI/ICKOHcyHT/IOpI/ICT IMPOCKTHU 3a HOPMATHBHU
AKTOBC, JOTOBOPH, 3alIOBEAN 1 OTTOBOPH HA CUI'HAJIH, Kajou u IpCAJIOKCHUA.

5. Ja CbCTaBAT U3XOAAINHUTC JOKYMCHTH B TOJIKOBA C€K3CEMIUIAPA KOJIKOTO Ca MOJYy4YaTCIIMTEC
IUIFOC €AWH 3a apXUBUPAHC KbM CbOTBETHOTO 3BCHO, U3TOTBHUJIO OTTOBOPA.

SAKVIIOYUTEJIHU PA3ZIIOPE/IBA

§1. Hacrosmure BbTpelIHN MpaBuia ca pa3paboTeHn Ha ocHoBaHMe wi.2, an.l ot Hapenbara 3a
oOMeH Ha AOKYMCHTH B aIMHUHUCTpALUATA.

§2. Hacrosiuure BBTpEIHN IpaBuia Ce aKTyallM3upaT IpH BCAKO M3MEHEHHE Ha HOpMaTHMBHATa
ypenba, peryiaupaiia agMUHUCTpAaTUBHATa JEHHOCT H  EIEKTPOHHOTO VYIpaBJICHHE B
aIMUHUCTPALUATA.

§3. HoBomoctenmure cayxurenure B O6mmHa banute ce 3amo3HaBaT ¢ HACTOSIIUTE MPaBUIIA,
KaTo TOBa Ce YJ0CTOBEPSBA C MOANKCBaHEe Ha Jleknapanus 3a uHGpOPMHUPaHOCT.

§4. Hacrosmure mpaBuiia ca yTBBPJICHHU ChC 3amoBes] Ha kmeTa Ha O0mmHa banute Ne PJ[-223 ot
06.08.2020r., BAM3aT B Cwia OT JaTaTa Ha YTBBPKIABAHETO MM M OTMeHAT [lpaBunarta 3a
JIeIOBOJIHATA JACHHOCT M JOKyMeHTooOopora B OOmmHCKa aaMuHUCTpanus banute, obmact
Cwmonss ot 01.07.2016 1.

§5. KoHTpona mo mpuiiaraHeTo U CHa3BaHETO Ha Te3W BBTpemrHu mpaBuia ce OCHIIECTBSABA OT
cekperaps Ha oOIIHAaTa.



